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♦ SUBMIT BID: HARD COPY IN DUPLICATE with SIGNED ORIGINAL 
 
Mandatory Pre-Bid Meeting on Wednesday, August 19, 2026, at 3:30 PM (CT) at the Freeman Coliseum 
Conference Room (Enter through Main Lobby @ 3201 E. Houston, San Antonio, TX 78219). Attendance is 
mandatory; if a potential bidder’s representative does not sign in as attending the meeting, any bid received 
from that bidder will be declared non-responsive. 
 
Questions due no later than Tuesday, August 25, 2026, by 4:00 PM (CT) 
All answers will be issued no later than Friday, August 28, 2026 by 5:00 PM (CT) 
 
Bids due by Thursday, September 17, 2026, by 3:00 PM 
 *** No bids will be accepted by fax or email *** 
 
Potential bidders may not contact the Freeman Coliseum and/or Bexar County staff in regard to this 
solicitation. All questions must be in writing and submitted via email or in person to: 
 
JC Hrubetz, General Manager/Controller 
Freeman Coliseum Office 
jc@freemancoliseum.com  
3201 E. Houston, SAT 78219 

mailto:jc@freemancoliseum.com
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 SCHEDULE OF ITEMS/SERVICES 
 
The Freeman Coliseum is seeking bids for Decorating Services for the 26th & 27th Annual Bexar County Business 
Conference at The Freeman Coliseum Exposition Hall, 3201 E. Houston Street, San Antonio, Texas 78219 on 
December 9, 2026 and December 8, 2027.  Competitive bids for the purchase of decorating services are invited.  
Award for these items/services will be made to the responsible bidder who provides the lowest and best bid noted 
in the below Schedule of Items/Services.         
       
Note: awarded vendor shall furnish as detailed below by location. Price shall include total proposed cost by line 
item listed. 
 

Line 
Item # 

Estimated 
Qty Description Unit Cost Total Amount 

1 140 

10' x 10' Booth Package to include 1-6' 
Skirted Exhibitor Red Table, 8' Backdrop Red, White 
and Blue Drape, 3' Divider Red Drape, 2 Exhibitor 
Chairs, Exhibitor ID Sign: White with Black 
Lettering, Booth # and Exhibitor Name 

    

2 140 10’ x 10’ Red Carpet for Exhibitor Booths and 
Social Booths     

3 6 10' x 20' Red Carpet for Booths in letter 
F, K, O, P, Q & in between R1 & R2     

4 1,900 8' Backdrop Red, White and Blue Drape Per Linear Ft   
  

  
  

5 70 16' Black Velour Drape Per Linear Ft     

6 11 Registration Counter with custom kickplate, Custom 
Header with Light & Electrical     

7 60 
6’(l) x 30"(h) Red Skirted Table with white vinyl for 
Workshops and Attendee Registration Behind 
Counters 

    

8 12 6’(l) x 42"(h) Blue Skirted Table in Front of Attendee 
Counters     

9 164 Sturdy Easel to display 16” x 26” Poster BOards 
     

10 300 3' Divider Red Drape Per Linear Ft (Lunch Line 
& Workshop Letter F, O, P, Q)     

11 1 Labor Fee for Hanging Booth Signs     
12 1 Material Needed to Hang Aisle Signs     

13 1 4' x 8' Custom Signage Rigged/Hanging 
Banner     

14 1 Labor Fee for Installment of Vinyl for Tables 
in Hall C     

15 5 White Vinyl for Exhibitor Tables per Roll     
16 300 30’ Red Skirt for Tables in Hall C     
17 1 Delivery and Pick-up Fee     
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Exhibit Hall B – Exhibitor Access 
 
See Attachment B - Exhibitors will access Northeast corner of Hall B and the Decorator will not block Exhibitor 
Entrance -Door 10. 
 
Decorator Service Counter 
 
See Attachment B - Decorator fully serves exhibitors’ needs in an expedient, professional, courteous, and helpful 
manner while assisting show management with objectives. Service counter will be appropriately located behind 
the exhibitor registration area in Exhibit Hall B. 
 
Exhibitor Package 
 
Standard 10’ x 10’ booth will include: red carpet; two chairs; one white vinyl top/red skirted 6’ table; wastebasket. 
Electrical services are provided by show management. All other items or services shall be paid for by the 
requesting exhibitor. 
 
Event Dates 
    

• Decorator Move-in Date(s):  Monday/Tuesday: 8:00 AM – 5:00 PM (CST) unless otherwise noted  
            Wednesday: 6:00 AM – 8:00 AM (CST) , unless otherwise noted 

 
• Decorator Clear Venue: 3:30 PM the day of the event 

 
• Show Start Date: Day of the event @ 7:00 AM (CT) 

 
• Show Close Date: Day of the event @ 3:00 PM (CT) 
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GENERAL PROVISIONS 

1. SCOPE OF CONTRACT - REQUIREMENTS: This is firm-fixed-price contract calling for delivery of the 
products or services identified in the Schedule of Items/Services at the stated prices submitted by the bidder. 
Upon acceptance of a bid by Freeman Coliseum and issuance of a Contract Award, Bidder shall be obligated 
to deliver the Items/Services at the stated prices, within the time specified, and in accordance with all Terms 
and Conditions, and General Provisions contained herein as specified in individual delivery orders. The 
quantities stated in the schedule of Items/Services are the estimates of Freeman Coliseum needs for two (2) 
year supply. They represent a realistic estimate based on past consumption for purposes of securing a bid 
price. The quantities are not firm and are not hereby ordered or called for. Actual requirements will be 
deemed to exist unless or until such orders are issued. Delivery Schedule listed by bidders on the face of 
this IFB shall apply to individual Delivery Orders. 

a) Freeman Coliseum is obligated to pay for such orders and to order all its requirements against this contract 
for which award has been made. Freeman Coliseum is not obligated to order products not covered by this 
contract and is free to secure those requirements from other sources in accordance with applicable 
purchasing statutes. 

b) Delivery Orders or Purchasing Card transactions may be issued. All delivery orders are subject to the terms 
and conditions of this contract. In the event of conflict between a Delivery Order and this contract, the 
contract shall control. 

c) If mailed, a delivery order is considered "issued" when the Coliseum deposits the order in the mail. Orders 
may also be issued orally or by fax. 

d) If the Coliseum's requirements do not result in orders in the quantities described as "ESTIMATED" in the 
Schedule, that fact shall not constitute the basis for an equitable price adjustment. 

e) If the Coliseum urgently requires delivery of any quantity of an item before the earliest date that delivery may 
be specified under this contract and if the Contractor will not accept an order providing for the accelerated 
delivery, the Coliseum may acquire the urgently required goods or services from another source. 

f) Any order issued during the effective period of this contract and completed within that period shall be 
completed by the Contractor within the time specified in the order. The Contract shall govern the 
Contractor's and Coliseum's rights and obligations with respect to the order to the same extent as if the order 
were completed during the contract's effective period. 

g) The Coliseum reserves the right to selectively and individually compete requirements for unusually large 
quantities prior to or in lieu of placing an order under this contract. This limitation would be reserved for 
those situations where the requirement exceeds 25% of the total annual estimated requirement. 

h) The Coliseum shall issue Guarantee and Payment as follows: Guarantee for service shall be the 
estimated quantity in this solicitation with consideration for no less than a 5% decrease. Final service 
order shall be placed no later Seventy-Two (72) hours prior to event.  Payment for service shall be no 
less than Fifty (50) % of total Guarantee at least Five (5) working days prior to the event. Balance shall 
be paid no less than Ten (10) working days after final completed invoice is submitted.
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2. CHANGES: The Coliseum may at any time, by written order, and without prior notice to the 
sureties, if any, make changes within the general scope of this contract in any one of the following: 
a) Description of service to be performed which may include adjustment for quantity 
b) Time of performance (i.e. hours of day, days of week, etc.) 
c) Place of performance of the services 
d) Correction of errors of a general administrative nature or other mistakes. The correction of which does not        
affect the scope of the contract or does not result in expense to the Contractor. 

If any such change causes an increase or decrease in the cost of, or time required for, performance of any part of the work 
under this contract, whether or not changed by the order, the Coliseum shall make an equitable adjustment in the 
contract price, the delivery schedule, or both, and shall modify the contract. The Contractor must submit any 
"proposal for adjustment" under this clause within 30 days from the date of receipt of the written order. However, if 
the Coliseum decides that the facts justify it, the Coliseum may receive and act upon a proposal submitted before 
final payment of the contract. If the Contractor's proposal includes the cost of property made obsolete or excess by the 
change, the Coliseum shall have the right to prescribe the manner of disposition of the property. Failure to agree to 
any adjustment shall be a dispute under the Disputes and Appeals clause. However, nothing in this clause shall 
excuse the Contractor from proceeding with the contract as changed. 

3. DELIVERY POINT: Delivery of all items or services under this contract shall be FREE ON BOARD to final 
destination at the address shown below located in Bexar County: 
 
Freeman Coliseum Exposition Hall A, B & C   
3201 E Houston   
San Antonio, TX  78219   
Attn: Bexar County Business Conference   

4. REQUIRED TIME OF DELIVERY: The Coliseum requires delivery to be made according to the following 
schedule: At the dates of the Bexar County Business Conference (December 9, 2026 & December 8, 2027) 

5. INSURANCE AND LIABILITY: During the period of this contract, contractor shall maintain at their own 
expense, insurance with limits not less than those prescribed below. Contractor further agrees to indemnify,  
defend, and hold the Coliseum harmless from all causes arising from this contract. With respect to 
required insurance, Contractor shall; 

(i) Name the Coliseum as additional insured/or an insured, as its interests may appear,  

(ii) Provide the Coliseum a waiver of subrogation. 

(iii) Provide the Coliseum with a thirty (30) day advance written notice of cancellation or material change to 
said insurance. 

 (iv) Provide the Coliseum staff at the address shown on Page 1 of this contract, a Certificate of 
Insurance evidencing required coverage within the (10) days after receipt of Notice of Award. 
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Submit a certificate of insurance reflecting coverage as follows: 

a. Automobile Liability: 

Bodily Injury (Each Person) 
Bodily Injury (Each Accident) 
Property Damage 

b. General Liability (Including Contractual Liability): 

Bodily Injury 
Property Damage 

c. Excess Liability:  

Umbrella Form - $1,000,000.00 

d. Worker's Compensation: - Statutory 
 

6. TERM: The term of this contract is upon award and terminates January 1, 2028. 

7.  TERMINATION FOR DEFAULT:  Termination for Default:  Failure of the awardee to perform any of the 
provisions of this contract shall constitute a breach of contract, in which case, the Freeman Coliseum may 
require corrective action within Ten Days (10) from date of receipt of written notice citing the exact nature of 
such breach.  Failure to take corrective action or failure to provide a written reply within the prescribed 10 
days shall constitute a Default of contract.  The contractor shall be given a Thirty Day (30) period within which 
to show cause why the contract should not be terminated for default.  Freeman Coliseum Advisory Board may 
take whatever action as its interest may appear, resulting from such notice.  All notices for corrective action, 
breach, default, or show cause, shall be issued by the Freeman Coliseum General Manager, and all replies shall 
be made in writing to the General Manager at the address shown on Page 2.  Notices issued by or to anyone 
other than the Freeman Coliseum shall be null and void, and shall be considered as not having been issued or 
received.  If defaulted, the contractor shall be liable for liquidated damages, if any, as stipulated elsewhere in 
this contract.  Freeman Coliseum reserves the right to enforce the performance of this contract in any manner 
prescribed by law in the event of breach or default of this contract, and may contract with another party with 
or without solicitation of bids or further negotiations.  As a minimum, Contractor shall be required to pay any 
difference in the cost of securing the products or services covered by this contract, or compensate for any loss 
to Freeman Coliseum should it become necessary to contract with another source because of his default, plus 
reasonable administrative costs and attorney's fees.   

    
 (a)  If it is in the PUBLIC INTEREST TO TERMINATE the contract, the Freeman Coliseum Advisory Board 

reserves the right to do so.  If terminated for the public good, all costs directly attributable to work done or 
supplies obtained in preparation for completion or compliance with the contract prior to termination will be 
paid.  Costs are excluded which are recoverable in the normal course of business or which can be mitigated 
through the sale of supplies or inventories.  In the event the Freeman Coliseum pays for supplies or materials, 
they shall become the property of the Freeman Coliseum and shall be delivered to the FOB point shown in 
the contract, or as designated by the Freeman Coliseum General Manager.  No anticipated profits are payable. 

 
 

$250,000.00 
$500,000.00 
$100,000.00 

$1,000,000.00 
$100,000.00 



IFB 2026-08168                                                                                 PAGE 8 OF 13 PAGES 
 
8. AWARD OF CONTRACT: Award will be made to the responsible bidder who submits the lowest and best 

bid, and most advantageous to the Coliseum, price and other factors considered.  After approval by the 
Coliseum, Award will be made by signing and attaching the award portion of the successful bid and 
delivering it to the successful bidder.  No contract exists until the signed document is delivered. 

 
9. BID SUBMITTAL FORM: The vendor is required to complete and submit an BID SUBMITTAL FORM as 

attached in response to this IFB. A vendor’s bid will be declared non-responsive if the completed form is not 
included. (Attachment A) 

 
10. BID SUBMISSION: HARD COPY IN DUPLICATE with one (1) SIGNED ORIGINAL 
 
 

Submittals due by 3:00 p.m., Thursday, September 17, 2026 
 

*** NO BIDS WILL BE ACCEPTED BY FAX OR EMAIL *** 
 
 
Mail or hand-deliver bid to: 
 
JC Hrubetz 
General Manager/Controller 
Attn: IFB 2026-08168 - Bexar County Business Conference Decorating Services  
Freeman Coliseum Office 
3201 E. Houston   
San Antonio, TX 78219 
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(Attach a list if additional space is necessary) 
 

ATTACHMENT A 
 

BID SUBMITTAL FORM 
Freeman Coliseum 

SUPPLIER REGISTRATION PROCESS 
 

Respondents must complete the form below and submit with the bid. 
 

  
Registration Requirements: 
 
I. OWNER/COMPANY INFORMATION 

 
Title  __ Given Name (First)       ___   __      Family Name (Last) __________  

 
 Phone Number ___________  Mobile Phone _____  Fax Number________  
 
 Email Address ______________________________                                                                  _ 
 
 Company Name – (name that appears on your W-9 and/or tax return) _____________  
 
 Tax ID #:                                       Circle Type – (Tax ID, Social Security #, or Foreign ID) 
 
   
     BUSINESS STRUCTURE: 
 
    (  ) Sole Proprietor   (  ) Partnership               (  ) LLC           (  ) PLLC                           
    (  ) Public Corporation     (  ) Private Corporation  (  ) Non-Profit Organization 

Doing Business As (DBA)                                                                      ___  __________ 
 
 Remit to first name_____________  Remit to last name_______________ __  
 

Address  _____________________ City____________   State/ Province_____  
 
 Zip Code___ __ County_____ ___ Country___________                                         
 

Website/Social Media _________                                                                      __________                                                                                               
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II.   BUSINESS DESIGNATION 
 
 BUSINESS SIZE (Choose One) 
 ( ) Large Business 
 ( ) Small Business (499 Employees or Less) 
 ( ) Micro (10 Employees or Less) 
 ( ) Self Employed 
 
 BUSINESS LOCATION (Choose One) 
 
 ( ) Headquartered within Bexar County 
 ( ) Local branch office requirements: 
  (i) physically located within Bexar County and 
  (ii) is the primary product or service supplier for the contract and 
  (iii) has had twelve consecutive months of operation in Bexar County at the time of award 

 
A vendor may not qualify as a Local Business Enterprise (LOBE) solely by maintaining a registered 
agent address within Bexar County. 

 
III. OWNER DEMOGRAPHICS  

  
Data is collected in accordance with Title VI of the Civil Rights Act and related statutes to ensure non-
discrimination in delivery of programs and services. Information will not be used in the evaluation of bids 
or proposals. 
 
(Check All That Apply) 
 
( ) Prefer Not To Disclose Any Information (skip to Section IV) 
 
( ) Male  ( ) Female ( ) Prefer Not To Disclose 
 
( ) Disabled  ( ) Not Disabled  ( ) Prefer Not To Disclose 
 
( ) White  ( ) Hispanic ( ) Asian Pacific ( ) Sub-Continent Asian ( ) Black ( ) African American 
( ) Native American   ( ) Latino ( ) Middle Eastern ( ) North African ( ) Native Hawaiian 
( ) Pacific Islander ( ) American Indian ( ) Alaska Native ( ) Asian ( ) Multi-Ethnic   ( ) Other 
( ) Prefer Not To Disclose 
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IV. SMALL BUSINESS ENTERPRISE (SBE), LOCAL BUSINESS ENTERPRISE (LOBE) 
AND/OR VETERAN BUSINESS ENTERPRISE (VBE) DESIGNATIONS 
 
Business Designation 
Organization:____________________________________________________ 
Address: 
__________________________________________________________________________ 
City: _______________________ State: _________  Zip:   __________________________ 

                Phone #:____________________  Website: ____________________________________________    
REG #:_______________________ Approval Date:    Expiration Date:   
Business Designations: (Check all that Apply) 
 

 ( ) Small Business Enterprise (SBE) 
 ( ) Minority Business Enterprise (MBE) 
 ( ) Veteran Heroes United in Business (VetHUB) 
 ( ) Disadvantaged Business Enterprise (DBE) 
 ( ) African American Business Enterprise (AABE) 
 ( ) Hispanic American Business Enterprise (HABE) 
 ( ) Native American Business Enterprise (NABE) 
 ( ) Veteran-Owned Business Enterprise (VBE) 
 ( ) Asian Business Enterprise (ABE)  
 ( ) Woman-Owned Business Enterprise (WBE) 
 ( ) Emerging Small Business Enterprise (ESBE) 
 ( ) Asian-Pacific American Business Enterprise (ASBE) 

 ( ) Disabled Individual Business Enterprise (DIBE) 
  ( ) American Indian Business Enterprise (AIBE) 

 ( ) SBA Program for Development of Women-Owned Businesses (8M) 
 ( ) Service-Disabled Veteran-Owned Small Business (SDVOBE) 
 ( ) SBA Program for Development of Small Businesses (8A) 

 
Additional information may be required after receipt of offers and/or award of contract(s) to 
support and document the SBE/LOBE/VBE status. Freeman Coliseum accepts all verifiable 
credentials (Website for listing of organizations: www.bexar.org/sbed). 

 
 

 
 
 
 
 
 
 
 
 
 
 
 

http://www.bexar.org/sbed
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    9:30 a.m. - Noon 
        Agenda                 Tentative 
 
Registration (Lobby)      7:00 a.m. - 11:30 a.m. 
 
Networking Breakfast (Exhibit Area B)  7:00 a.m. - 9:30 a.m.           
  
 Program –  7:30 a.m. 
       
       Keynote Speaker: TBA 

(Complimentary continental breakfast with registration prior to December 1st) 
     1:30 p.m. - 3:00 p.m. 
Procurement Exhibits  
 

Workshops (Rooms A, B & C) – 10:00 a.m. – 11:30 a.m. 
 

Doing Business with the Healthcare Industry – University Health System 
Strategic Planning for Business Success! - UTSA Institute for Economic Development 

Federal/State/Local Contracting Opportunities – UTSA SDBC Procurement & Technical Assistance Center (PTAC) 
 
 

Lunch Program (Exhibit Area A) (Exhibit Area B: Floor Closed) - Noon - 1:30 p.m. 
(Complimentary box lunch and entrance with registration prior to December 1st) 

  
 Program  
 Business Briefing – Focusing on Technology for Your Business      
       Keynote Speaker: TBA 

(Complimentary box lunch with registration prior to December 1st) 
 
Conference Ends    3:00 p.m. 

Exhibit Floor Briefing Areas 
 

Texas Department of Information Resources – Getting On and Buying Off of the DIR Contract 
SBA Loan and Certification Programs for start-up & existing Small Businesses 

Workforce Solutions Alamo – Finding & Hiring Employees 
State of Texas Historically Underutilized Business (HUB) Program 

South Central Texas Regional Certification Agency (SCTRCA) 
 

Exhibitors 
 
Veterans Business Center    Department of Defense               Department of Transportation 
Local Government Agencies              State Agencies/Universities        General Services Administration  
Financial/Technical Assistance      General Contractors  Corporations  
 
 
Free Parking             Register online:  www.bexar.org/SBED           Free Admission 
 

 
Plenty of Networking Opportunities!        Sponsorships and Exhibit Space are Now Available!  

 (Must have Contracting Opportunities for Small, Local & Veteran Business 
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