
RFQ #2026-090826 - Photography Services – 
2026 Bexar County Business Conference 
The Freeman Coliseum is seeking quotes for a Professional Photography Services for the 
Bexar County Business Conference Exhibit Halls A, B and C at The Freeman Coliseum 
Exposition Hall, 3201 E. Houston Street, San Antonio, Texas 78219 on December 9, 
2026. Award for these items/services will be made to the respondent who provides the 
lowest and best quote noted in the below Schedule of Items/Services. 

Request for Quote Dates: 
Open date: 09/08/2026  
Close date: 09/21/2026 at 3:00 PM (CT) 

Request for Quote Questions & Answers: 
Open date: 09/08/2026  
Close date: 09/16/2026 at 12:00 PM (CT) 

Pre-Quote Meeting Information: 
Attendance is MANDATORY, if a potential respondent’s representative does not sign in 
as attending the meeting, any quote received from that respondent’s will be declared 
non-responsive. 

Pre-Quote Meeting Date/Time: 
Wednesday September 15, 2026, at 3:00 PM (CDT) 

Location: 
Freeman Coliseum Conference Room (Enter through the Main Lobby at 3201 E. 
Houston, San Antonio, Texas 78219) 

Quote Due Date: Monday, September 21, 2026 | Time: 3:00 PM (CT). 

Quote shall be e-mailed to: jc@freemancoliseum.com (Quote will include total project 
cost, signage mockup and any additional fees for services) 
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Scope of Work 

Deploy a specialized multi-photographer team to document the event floor, workshops, 
and VIP speakers, providing a comprehensive visual archive for county promotional 
campaigns, website updates, and social media.  

Required On-Site Coverage 

The photography team will concurrently cover the full scale of the venue to secure: 

• Keynote & VIPs: High-quality candid and podium shots of hosts and guests.  
• The Trade Show Floor: Wide environmental shots of active networking, business 

interactions, and individual vendor booths. 
• Workshops & Highlights: Documentation of educational workshops and 

dedicated areas like the CPS Energy and Veterans Business & Resource Center. 

   Deliverables & Technical Specifications 

• Weeded Digital Files: Professional culling to remove all outtakes, blurs, or 
duplicate frames. 

• Asset Organization: Final high-resolution digital image files delivered neatly 
organized inside six (6) distinct thematic sub-folders. 

• Copyrights & Print Release: Full commercial usage rights and print release 
privileges granted upon contract settlement. 

• Turnaround Time: Final digital files will be fully processed and ready within 5 to 7 
business days following the event. 

Terms & Contract Conditions 

• Liability & Distractions: The photography agency is not liable for compromised 
frames caused directly by guest distractions, third-party phone photographers, or 
unmanaged field blockages. 

• Promotional Rights: The agency retains permission to showcase captured 
images on its company website and portfolios for self-promotion. 

• Cancellation Penalties: 
o Cancellation of contract items at any point incurs a 75% penalty of the 

stated total. 
o Cancellations submitted with less than 2 weeks' notice will be charged 

100% penalty 

 

 

 



Estimated Flat-Rate  

Item 
No. 

Description of Service / Deliverable Qty/Hrs. Unit Unit 
Rate 

Total 
Cost 

1.0 On-Site Production Services 
    

1.1 Dual-Photographer All-Day Coverage 
• Two (2) concurrent photographers (6:45 
AM – 3:00 PM) 
• Capturing candid, pose, stage, and vendor 
assets 

16 Hour 
  

2.0 Post-Production & Ful�illment Bundle 
    

2.1 Comprehensive image editing, curation, and 
weeding 

1 Flat Included $0.00 

2.2 Custom digital logo overlay placement 1 Flat Included $0.00 

2.3 Secure digital gallery delivery sorted into 6 
sub-folders 

1 Flat Included $0.00 

TOTAL AMOUNT REQUESTED (USD) 
    

Invoice Routing: Invoices must be routed directly to the Bexar County Small Business & 
Entrepreneurship Department, Attn: Director – Renee Watson 

Potential bidders may not contact the Freeman Coliseum and/or Bexar County staff 
regarding this solicitation. All questions must be in writing and submitted via email or 
in person to: 

Point of Contact: JC Hrubetz, General Manager/Controller of the Freeman Coliseum 
(210) 226-1177 or e-mail jc@freemancoliseum.com (preferred method is e-mail) 
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